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1. OBIIUE NMOJIOKEHUSA

1.1. TlonoxeHue o mopsiake pa3paOOTKH, MPUHATHS U YTBEPKIACHUS JIOKATbHBIX
HOPMATHUBHBIX aKTOB B MyHUIIUIIAIILHOM OOJ[’KETHOM JIOIIKOJILHOM 00pa30BaTeIbHOM
yupexnenun «Jlerckuii canx komOumHUpoBaHHOro Buaa No 62» pazpaboraHo B
cootBercTBUM ¢ DenepanbHbiM  3akoHOM "OO oOpasoBanuu B Poccuiickoit
Oenepanun”, YcraBoM, HWHCTpyKIMedl o Tmopsake oOpaiieHus co CIyXKeOHOH
uHpopMaIueil orpaHuueHHOTo pacrpocTpanenus B denepanbHoi ciryk0e 1Mo Haa30py
B cepe oOpa3oBaHMs W HAyKH, YTBEpKIEHHON mnpukazoM PocmorpeOHamzopa oT
11.01.2012 1. Ne 14, OOmEpOCCUUCKUM KIACCU(PUKATOPOM yIIPaBICHYECKOU
nokyMeHtauu u 'OCT P51141-98 "Jlenonpou3BocTBO U apXUBHOE J1€J10. TepMUHBI
U OIpEJCNICHUs C LENbI0 ONpeesieHus OOIUX TpeOOBaHUM K MOPSIKY pa3pabOTKH
MIPOEKTOB JIOKAJbHBIX HOPMATHUBHBIX AKTOB, OCHOBHBIX TPEOOBAaHUH K COJEPKAHHUIO
JIOKaJIbHBIX HOPMATHBHBIX IPABOBBIX AKTOB, MOPSAKY MNPUHIATHS W YTBEPKICHHS
JIOKAJIbHBIX aKTOB, & TAK)KE BHECEHHUE B HUX JIOIIOJIHEHUN U U3MEHEHU.

1.2. Hacrosmee [Tonoxenue packpblBaeT OCOOCHHOCTH M CIEUUPUKY
COCTAaBJICHUS JOKYMEHTAIMK JIOIIKOJIBHOIO 00pa30BaTENbHOTO YUpEXIeHus (aaiee -
JIOY) B COOTBETCTBUM C €ro KOMIIETEHUUEH, OINPEACICHHON eWCTBYIOIINUM
3aKOHOJIaTeIbCTBOM M Y cTaBom JIOVY.

1.3. Hacrosee [lonoxxenne  mpegHa3HA4eHO Ui PETyJIUMPOBaHUs
yIpaBJICHYECKON, 00pa3oBaTeIbHOM, (DMHAHCOBO-XO3SIICTBEHHOM, KaJIpOBOM W MHOU
byHKIHOHANBHOU AesTenbHOCTH BHYTpH JOY.

1.4. JlokanpHBIC HOpMATUBHBIC MPaBOBbIC akThl JIOY HE MOTYT MPOTUBOPEUHTH €€

Ycraby.
1.5. B IlonoxxeHnu mpuUMEHSIOTCS TOHSATHUS:
1.5.1. JlokanbHBIN HOPMATUBHBIA MPABOBOM aKT - 3TO MNUCHMEHHBIN

OpUIMANBHBIA JOKYMEHT, NPUHATHIM (M3AaHHBIN) B oOmpeneieHHONH Qopme
cooTBeTcTBYIOIMUM opranom JIOVY B npenenax ero KOMIETEHUIWN U HAaIlPaBJICHHbINA Ha
YCTaHOBJICHHUE, N3MEHEHHE WJIK OTMEHY IIPABOBBIX HOPM.

1.5.2.TIpaBoycTaHaBIMBAIOIINE JOKYMEHTBl -  3TO  JOKYMEHTHI,
onpenenstoume co3aanue JIOY, peopraHuzanuio, JHUKBUJALUIO; JOKYMEHTHI,
OTPEEISIONINE IIpeeIb JeSATENbHOCTH JOV; aKThI, BbIJIaBaEMbIe

rOCy/IapCTBEHHBIMU M HWHBIMH OpraHaMH M 3aKpeIUISIoNIMe IpaBa U 00SI3aHHOCTH
npaBooOmanareneii.  [IpaBoycranaBmuBaronue  gokymeHtel  JIOY  sBisitoTcs
HOPMATHUBHBIMU  MPABOBBIMHU,  perVIaMEHTHpYIOUMMH  JestenbHocTh  JIOVY,
MOJITBEPKAIOT €ro MPaBOBOM CTATYC.

1.5.3. Peructpanus JIOKaJIbHOTO HOPMATHBHOI'O NPAaBOBOIO aKTa - 3aIHCh
YUETHBIX JIaHHBIX O JJOKYMEHTE 10 YCTaHOBIIEHHOU (hopme, Ppukcupyromas ¢GakT ero
co3JaHus, onyoirKoBaHus Ha ounmnansaoM caiite JJOY.

1.5.4.2¢deKxTUBHBIN KOHTPAKT - TPYAOBOM 10rOBOP ¢ paOOTHUKOM, B COOTBETCTBUE
C KOTOpPBIM YCIIOBUS TIOJYYEHMS] BO3HATPAXKICHUSA JOJDKHBI OBITh TMOHSATHBI
paboToaTento u pabOTHUKY U HE JOITyCKaTh JIBOMHOTO TOJKOBAHUS.



1.6. Hacrosimee Ilonoxxenne mnpuHumaercs Ha OOmEM coOpaHUU TPYIOBOTO
KOJIJICKTHBA, KOTOPHIA YITIOJTHOMOYEH BHOCHUTH B HETO JOTIOJHCHHS W W3MEHCHHS.
Hacrosmee I[lonoxxeHne yTBEpPKIACTCS NPUKA30M 3aBEAYIOIIETO U JECUCTBYET IO
MPUHSATHSI HOBOTO.

2. KIACCU®UKALIUSA JIOKAJTBHBIX HOPMATHUBHBIX AKTOB J10Y

2.1. JlokanpHble HOpMaTHBHBIE akThl JIOY KimacCUPUIUPYIOTCS CIEAYIOMNUM
obpazom:

2.1.1.JlokanpHBle =~ HOPMATHMBHBIE  aKThl,  yTBEpP)KJaeMble  3aBEIyIOITUM
(opraHu3anmOHHO-pACTIOPSAAUTEIbHAS TOKYMEHTAIH):

- TIOJIOKEHHUS O CTPYKTYPHBIX TOAPA3ACIICHUSIX (MPY HATTUIUH);

- LUUKJIOrpaMMa 00pa30BaTelIbHOM AESITEIIbHOCTH;

- Tlopsnok camoo6cnenoanusa IOV (dhopma camooOciie1oBaHMs YTBEPKIACTCS
YUIPEIUTEIIEM);

- [pueM Ha paloTy;

- IITaTHOE pacIUCaHUE;

- CTPYKTypa U IITaTHas YUCICHHOCTb;

- HOMEHKJIaTypa Jel;

- MHCTPYKUUS MO JEJIONPOU3BOICTRY;

- JIOJDKHOCTHBIE MHCTPYKIIMU PAOOTHHUKOB;

- TpUKa3bl W PACIOPSDKCHHUS 110 BOIMPOCAM OCHOBHOM JCSTEIBHOCTH, 00
OTIYyCKax paOOTHUKOB, IO JINYHOMY COCTaBY, 1O JETSM;

- TuTaH paboThl (MPUHUMACTCS Ha MeIarOTHIYECKOM COBETE);

- 00 opraHuzaIiiy MPOMYCKHOTO peXUMa M MpaBUiaxX MOBEJICHUS TOCETUTEECH
Ha TEPPUTOPUHU U B 37aHUU;

- JIpyrue JOKYMEHTHI, COTJIACHO HOMEHKJIATYypE JIe.

2.1.2.JlokanbHBIE HOPMATHBHBIE aKThI, YTBEP)KIAEMbIE 3aBEAYIOIIUM C yYETOM
MHEHHS KOJUIETUATIbHBIX OPTaHOB YITPaBJICHHUS:

OO0mree coOpanue TPYI0BOr0 KOJLUIEKTHBA:

- TOJIOKEHHUE O POJIUTEIBCKOM KOMUTETE;

- TIOJIO)KEHHE O COOTHOIIGHWU Y4YeOHOW W JAPYrol menaroruuyeckoil paboThl
pabotaukoB Mb JIOVY «/leTckmii cax koMmOmHUpOBaHHOTO BUaa Ne 62» B mpenmenax
paboueii Hefenr U KBaTM(HUKaAIUu pabOTHUKA;

- KoAeKkc MpodecCHOHAIIbHOM 3TUKHU Tieaarorudeckux padotaHukoB MBJIOY Neo
62;

- mosioxkeHue 00 o01eM coOpaHuu TPYAOBOTO KOJUICKTUBA;

- TOJIOKEHHUE O MOPSAKE pabOTHI MO MPEIOTBPAIICHUIO KOH(PINKTA HHTEPECOB U
IpU BO3HUKHOBEHWH KOH(JIMKTA HHTEPECOB TEAArOTMYECKUX pPaOOTHUKOB TpHU
OCYIIECTBICHUHN UMH MPO(HeCCHOHATBHON JACATEIbHOCTH;

- TOJIO)KEHHE O KOMHUCCHUH TI0 TIPOTUBOACHCTBUIO KOPPYIIIIUY;

- TIOJIOEHHE O KOMUCCHH MO TPYAOBBIM CIIOpaM;

- W JIpyTH€ JIOKaJbHbIE aKThI, MPEIyCMOTPEHHBIE YCTaBOM M JIEUCTBYIOIIUM
3aKoHOAATeNbCTBOM Poccuiickoit denepanyu.

Ileparornueckuii coBeT:

- TOJIOKEHUE O MEJICOBETE;



- TOJIOXKEHHUE O CUCTEME OLIEHKU MHANBUAYaIbHOTO pa3Buths nereid MBJIOY Ne
62 B coorBercTBUH ¢ DI'OC J10;

- TOJIOKEHHUE O TICUXOJIOTO-MEIUKO-TIEAATOTHYECKOM KOHCUIINYME;

- TIOJIO)KEHHE O CHCTEME BHYTPEHHEro MOHHTOPHHIa KayecTBa 0Opa3oBaHUA B
MBAOY Ne62;

- U JpyTHE€ JIOKAJIbHBIE aKThl, MPEIyCMOTPEHHbIE YCTaBOM M ACHCTBYIOIIUM
3aKOHOATENBCTBOM Poccuiickoit denepanun.

CorsnacoBanue ¢ npo¢coro3om:

- rpaduk pabouero BpeMEHH COTPYAHUKOB;

- rpaduk OTIYCKOB;

- TIOJIOKEHHWE O TOopsaKe oOpaOOTKM W 3alluThl TEPCOHAIBHBIX JTaHHBIX
pabOTHUKOB;

- W JIpyTHe JOKaJbHBIE aKThI, MPEIYCMOTPEHHBbIE YCTABOM M JIEUCTBYIOIIUM
3akoHOarenbCTBOM Poccuniickon denepanum.

- IIporpamma passutus JJOY (coriacoBaHHas ¢ yapeauTeaeM);

OO0miee poguTebckoe coopanue:

-1os10keHne 00 00IIeM POIUTENILCKOM COOpaHuy;

-TI0JIOKEHUE O POAUTEIBCKOM KOMUTETE.

-U JIpyrue JOKaJIbHbIE AaKTbhl, MPEIyCMOTPEHHbIE YCTaBOM U JCHCTBYIOLIUM
3aKoHOJ1aTesbcTBOM Poccuiickon denepanumu.
2.1.3. JlokanbHble HOPMATHBHBIE AaKThl, PETYJIUPYIOIINE TPYIOBbIE OTHOIIEHUS,
MPUHUMAEMBbIE OPTaHOM, CO3/IaHHBIM C LIETBI0 Y4eTa MHEHHUS paOOTHUKOB IO BOIIPOCaM
perynupoBanus TpynoBbix oTHomeHui (IIK pabotnuxos JJOY mpu ycnoBuu, eciu
BBIOOPHBIM OpraH MEPBUYHON MPO(COI03HONW OpraHU3alMU MPEACTABISIET WHTEPECHI
BCEX WJIM OOJIBIIMHCTBA pPAOOTHUKOB), W BBOJWMMBIE B JCHCTBHE MPHUKA30M
3aBEYIOLIETO:
-aKThI, PETYJIUPYIOLIUE TPYAOBBIC OTHOIICHUS MEXITy paboToIaTeNeM U paOOTHUKOM;
-KoneKkTuBHbBIN 1OTOBOP;
-paBuUia BHYTPEHHETO TPYAOBOTO PACHOPSAKA;
-nepeyeHb JOHKHOCTEN paOOTHUKOB ¢ HEHOPMUPOBAHHBIM pa0OUYUM JHEM;
-0JIO’KEHHE 00 OIUIaTe TPyJla ¥ CTUMYJIMPOBAHUM PAOOTHUKOB;
-COIJIAILIEHUSI MEXIY pab0TOAaTEIEM U TPYAOBBIM KOJJIEKTUBOM.
2.1.4. nnuBuyansHbie JIOKaNbHbIE AKThl, PETYJUPYIOIIUE OTHOIICHHUS
MeXIay paboTomareneM U pabOTHUKOM, POJIUTEIEM (3aKOHHBIM MPEACTABUTENIEM) U
JOV:
-TpyA0BO# A0TOBOpP (3(PPEKTUBHBIN KOHTPAKT);
-IOTOBOP 00 00pa3oBaHUM (C POAUTEIISIMU);
-IOTIOJTHUTEbHBIE COTJIAIICHUS.
2.2. llpaBoycranaBnuBatomire 1o0kyMeHTsl JJOY:
- VYcraB IOV (ero HOBbIE pelaKIMK, U3MEHEHUS U IOMOJIHEHUS K HEMY);
- KOMWU TPUKA30B yupenuTenss o0 YTBEpKIACHUM YcCTaBa, HM3MEHEHUM U
JTIOTIOJTHEHHM K HEMY;
- JOKYMEHTBl O TOCYJApCTBEHHOM pErucTpauuy OPUAUYECKOrO JIMIQA, O
MOCJIEYIOIINX U3MEHEHHSIX CBEICHUN O IOPUINYECKOM JIUIe(pEerucTpaus



MIPOU3BOMTCS M CBHJICTEIHCTBA BBIIAFOTCS HAJIOTOBBIM OPTaHOM I10 MECTY
HaXO0XKJICHHS IOPUIUICCKOTO JINIIA);
-JIUTICH3US Ha OCYIIECTBIICHUE 00pa30BaTeIbHON ACITEIHLHOCTH C MIPUIIOKCHUEM;
-JIOTOBOP O B3aMMHOM COTPYIHHUYECTBE C METUIIMHCKUM YUPEHKICHUEM C
NPHUJIOKEHUEM KOIIHUH JIMIICH3UU Ha OCYIIECTBICHUE MEMIIMHCKOMN JIeITEeIbHOCTH; -

JOKYMEHTBI O TOCYAApCTBEHHOM PETUCTPALIMK IIPAB HA HEABMKUMOE UMYILECTBO.
3. CTPYKTYPA JIOKAJIBHOI'O HOPMATHUBHOI'O ITIPABOBOT'O AKTA

3.1. CrpykTypa J0KaJIbHOr0O HOPMAaTUBHOT'O PABOBOI'0 aKTa JOHKHA 00ECIeunBaTh
JIOTHYECKOE Pa3BUTHE TEMBI IIPABOBOIO PETYIUPOBAHUS.
3.2. TlpumepHas CTpyKTypa Moja0KeHus (opsaKa):

— o0uiue nosnoxeHus (mpeamOyia) - B Hel yKa3bIBAIOTCS L€ U MOTUBBI IPUHSATHUS
HOPMATUBHOTO TPABOBOIO aKTa, IMOPSJAOK MPUHATAA MU CPOK JCHCTBUS,
MMOHATUMHBIN anIapar;

— COJIepKaTeIbHas 4acTh COAEPKUT 00SA3aTeNbHbIE pa3/iesibl; Ha3BaHUS PA3/eiioB
0(QOpMIIIOTCS B BUJI€ IIYHKTOB, KOTOpbIEe HYMEPYIOTCS apaOCKuMu nudpamu ¢
TOYKOW W BBIIEJSIOTCS KUPHBIM IMIPU(PTOM WM CTPOYHBIMU OyKBaMU (TEKCT
BHYTpPH pa3JIejIOB OOBIYHO JEIUTCS HA MYHKTHl U NOJAMYHKTHI, KOTOPHIE MOTYT
UMeTh OYKBEHHYIO WU U(PPOBYIO HYMEPALIHUIO).

3.3. IIpumepHas cTpyKTypa JOIKHOCTHOU UHCTPYKIUU:

— 00IIIHE TTOJI0KCHMS,

— JIOJKHOCTHBIE 00S3aHHOCTH;

— MpaBa;

-OTBETCTBEHHOCTb.
3.4. Tlpumepnas ctpykrypa KoJnekTHBHOTO JOTOBOpA OMPEICNISIOTCS CTOPOHAMH, HO
B OCHOBHOM COCTOMUT M3 HECKOJIBKUX Pa3/IesiOB U MPUIIOKECHUM:
— BCTYIUTEIbHAs 4acTh (B HEMl (GOpMyIHPYIOTCS OCHOBHBIE HATIPABIICHHSI PA3BUTHS
OpraHu3allln);

— MpaBa ¥ 00513aHHOCTH aJIMUHUCTPAIIUU, padOTOIATENS,

— npaBa 1 00s13aHHOCTH paboTHUKOB JIOY 1 UX MpecTaBUTENbHBIX OPTaHOB.
3.4.1. Pazgensl u npusoxeHus: KoIIeKTUBHOTO JOroBopa coAepKar HOPMATUBHBIC
NoJIoKeHus U o0s3arenbcTBa cTopoH. HopmatuBHble ToNokeHus: KoJmeKTHBHOTO
JIOTOBOpa HE JOJDKHBI YXYIIIaTh [OJIO)KEHHWE pPaOOTHUKOB IO CPaBHEHHUIO C
JIEUCTBYIOLIUM 3aKOHOAATENBLCTBOM Poccuiickoint denepanyu.

3.4.2. Conepxanue KoJleKTHUBHOTO IOroBOpa OMNpENeNsercs ero cTtopoHamu. B
HEro MOTYT OBITh BKJIFOUEHBI B3aUMHBIE 0053aTeNIbCTBA PAOOTHUKOB U paboTomaTeNs
0 CJIEeIyIOIIMM BOIIPOCaM:

— (opMBI, crcTeMa U pa3Mep OIIaThl TPY/a;

— BBIIJIATA TOCOOMM, KOMITCHCAITHIA,

— MEXaHU3M PETyJIMPOBaHUsS OIUIAThl TPYJAa C YYETOM BBHINOJIHEHUS MOKa3aTeleH,

onpeneneHHbIX KoekTUBHBIM JOTOBOPOM;

— 3aHATOCTb, IEPe0OyUYEHHE, YCIOBHS BRICBOOOXKI€HNUS PAOOTHUKOB;



— pabouee BpeMs ¥ BpeMsl OT/IbIXa, BKJIFOUAsi BOIPOCHI IPEAOCTABICHUS U
IIPOJOKUTEIBHOCTH OTITYCKOB;

— yJIy4llIEeHUE YCIIOBUN U OXpaHbl TPyJa paOOTHUKOB;

— -FapaHTUU U JbIOTHl PAOOTHHUKAM, COBMEILIAIOUIUM paboTy ¢ 00yueHueM; -
03I0pPOBJICHHE U OTJBIX PAOOTHUKOB U UJICHOB UX CEMEN;

— oIUlaTa NuTaHus paboTHUKAMU;

— KOHTPOJIb BBINONIHEHUS! KOJIJIEKTUBHOTO TOTOBOpPA, MOPSAIOK BHECEHUS B HETO
M3MEHEHUI U JOMOJIHEHUH, OTBETCTBEHHOCTh CTOPOH, 00ecrieueHrne
HOPMAaJIbHBIX YCIIOBUM IEATENILHOCTH MpeicTaBuTeNel paOOTHUKOB, C
yYKa3aHHUEM CpOKa JAEUCTBUS, O MOPSAIKE U3MEHEHHSI I0T0BOPA, CPOKE OTYETA
CTOPOH O BBIIIOJHEHUU KOJJIEKTUBHOTO JI0TOBOPA.

3.5. Ilpumepnas ctpykrypa [IpaBus BHyTpEHHETO TPYIOBOTO PACTIOPSAKA!

— oOI1Iue MoJIOKEHHS;

— TIOPSJIOK MIPHEMa U YBOJIbHCHUSI PAOOTHHUKOB;

— OCHOBHbIE IIPaBa, 003aHHOCTH U OTBETCTBEHHOCTh paboTOAATES;

— TpaBa, 00s3aHHOCTH U OTBETCTBEHHOCTb PAOOTHHKOB;

— pexuM paboThl U BpeMsl OT/bIXa;

— orulata Tpyaa;

— Mephbl MOOIIPEHUS U B3bICKAHUS;

— 3aKIIOYUTENbHBIC TTOJIOKEHUSI.

3.6.TpynoBoiinoroBop (3¢ (heKTUBHBII KOHTPAKT) HE MOXKET COAEPKATh HOPMBI,
YXyALIAIOUINE [0JIOKEHNE pAOOTHUKOB IO CPABHEHHUIO C TPYAOBBIM
3aKOHO/1aTeNbCTBOM, KOJIEKTUBHBIM JOTOBOPOM, COTJIAIICHUSMHU.

3.6.1. [IpumepHascTpyKTypa TpyA0BOro AoroBopa (3HeKTUBHOTO KOHTPAKTA):

— mnpeam0Oyna;

— 0OIIKe MOJIOKEHUS,

— T1paBa U 0053aHHOCTU PaOOTHHKA,

— TIpaBa B 00S3aHHOCTH PabOTOAATEIIS;

— oIJiata Tpyza;

— pabodee BpeMs ¥ BpeMsI OT/AbIXA;

— CcoLMalbHOE CTPaXOBaHUE U MEPhI COLMATBHOMN MOIEP)KKU pabOTHHKA,
IpeyCMOTPEHHBIE 3aKOHOATEIbCTBOM, OTPACIEBBIM COTJIAIIEHUEM,
KOJUIEKTUBHBIM JIOTOBOPOM, HACTOSIIINM TPYIOBBIM JIOTOBOPOM;

— WHBIE YCIJIOBHS TPYJOBOTO JOTOBOPA;

— OTBETCTBEHHOCTb CTOPOH TPYAOBOT'O I0TOBOPA;

— M3MEHEHHE U NPEeKpalieHne TPyA0BOI0 J0r0BOPa;

—  3aKIIOYUTENLHBIC TTOJIOKEHUSI;

— PEKBU3UTHI CTOPOH.

3.6.2. B 3deKTHBHOM KOHTPAKTE TOJIKHBI OBITh YTOUHEHBI U KOHKPETU3UPOBAHbI
TpyaoBast PyHKIMS KaXI0r0 paOOTHUKA, TIOKA3aTEeNIM U KPUTCPHH OIICHKU

3¢ (GEeKTUBHOCTH €r0 ACSITebHOCTH, YCTAHOBIIEH pa3Mep BO3HATPaKICHHUS, a TaKKe
pa3mep MOOUIPEHus 3a JOCTHKEHUE KOJIJIEKTUBHBIX Pe3yJIbTaToOB TPY/Ia.



3.6.3. B apdexkTHBHOM KOHTPAKTE JOJKHBI OBITh KOHKPETH3UPOBAHBI TOJKHOCTHBIC
00s13aHHOCTH pabOTHHKA, YCJIOBUS OILIAThl TPYAA, OKAa3aTeIn U KPUTEPUH OLICHKU
3 (PEKTUBHOCTH JEATEIBLHOCTH Ul HA3HAYEHHs CTUMYJIMPYIOLIUX BbIIIAT B
3aBUCUMOCTH OT PE3yJIbTaTOB TPyJa U KaueCTBa OKA3bIBAEMBIX YCIIYT.
3.7.  JloroBop 00 00pa30oBaHUHU 3aKIIFOYAETCS B MPOCTOM MUCbMEHHOM (hopMe Mex Ty
JOYV u poaurensMu (3aKOHHBIMU MIPEICTABUTEINSIMHA) HECOBEPILIEHHOJIETHETO JIMLA.
3.7.1. IlpumepHas CTPYKTYpa JI0TOBOpa 00pa30BaHUs:

— mpeamOya;

— 0o0mIHe MOJIOKCHUS,

— 00513aHHOCTH U IIpaBa CTOPOH;

— OTBETCTBEHHOCTb CTOPOH;

— JIOTIOJIHUTENIbHBIE YCIOBHUS;

— PEKBU3UTHI U MOANKUCU CTOPOH.
3.7.2. B noroBope 06 oOpa3zoBaHuu (C pOAUTENSIMU) JOTKHBI OBITh YKa3aHbI
OCHOBHBIE XapaKTEPUCTUKHU 00pa30BaHMs, B TOM YHUCIIC BUJI, YPOBEHb U (HJIN)
HaIpPaBIEHHOCTh 00Pa30BaTEIHLHON MPOrpaMMBbI (4acTh 00pa30BaTEIbHON MPOTPaMMBbI
ONPEJICTICHHOTO YPOBHS, BUJ1a U (WJIM) HAIIPABJIEHHOCTH), (popma 0OydeHHUsl, CPOK
0CBOEHMS 00pa30BaTEeNbHON MPOrpaMMsbl (IIPOJOIHKUTEIEHOCTh O0YUYEHN ).
3.7.3. B norosope 06 06pa3zoBaHuy, 3aKJII0YaEMOM IIPH ITpreMe Ha 00yUYeHHE 3a CUeT
cpeAcTB (U3NUECKOTO0 U (MIIH) IOPUINUECKOTro JHLA (Jlaee - JOroBop 00 OKa3aHUM
IUTATHBIX 00Pa30BaTEIbHBIX YCIIYT), YKA3bIBAIOTCS MOJIHASL CTOUMOCTD IJIATHBIX
00pa30BaTeNIbHBIX YCIYT U NOPAJOK UX oruiaThl. CBeeHUs, yKa3aHHbIE B JOTOBOPE 00
OKa3aHUU IJIATHBIX 00pa30BaTENbHBIX YCIYT, TOJKHBI COOTBETCTBOBATH
uHpOpMaIuK, pa3MEIICHHON Ha OQUIIMATEHOM caiiTe 00pa30BaTENbHOTO YUPEKACHUS
B cetd "MHTepHET" Ha JaTy 3aKiIr04eHus Jorosopa. OCHOBAaHMS pacTOPKEHUS B
oaHoctopoHHeM Tmopsake JJOY moroBopa 06 okazaHWMM TUTATHBIX 00pa30BaTEIBHBIX
YCIIyT YKa3bIBalOTCS B IOTOBOpE.
3.8.3HaunTenbHbIEC IO 00BEMY HOPMATUBHBIE ITPABOBBIE AKTHI MOTYT JAEIUTHCS Ha
IJIaBbl, KOTOPBIE HYMEPYIOTCSI pUMCKUMU ITU(PPaMU U UIMEIOT 3ar0JIOBKH.
3.9. Ilpu HeoOXOAMMOCTH IS TIOTHOTHI U3JIOKEHUS BOIPOCA B HOPMATHUBHBIX
MPABOBBIX aKTax MOTYT BOCIIPOU3BOAUTHCS OTJEIbHBIE MOJIOKEHHS aKTOB
3akoHo aTenbeTBa Poccuiickoit denepaiinu, KOTOpbIE JOMKHBI UMETh CCBUIKH HA 3TH
aKThl 1 Ha 0(ULMATBHBIM HCTOYHHUK X OMYOIMKOBAHUS.
3.10. Ecnu B HOpMaTUBHOM MPAaBOBOM aKT€ MPUBOJATCS TaOIMILIbI, TPa(UKH, KapTHI,
CXEMBI, TO OHH JTOJIKHBI O(POPMIIATECS B BUAE MPHUIIOKEHUH, a COOTBETCTBYIOIINE
MYHKTHI aKTa JOJDKHBI UMETh CCHIJIKU Ha ATH MPHUII0KEHUS.
3.11. JIokyMEeHTHI-IPUIOKEHHUS JOIKHBI IMETh COOTBETCTBYIOILYIO OTMETKY,
YKa3bIBAIOLIYIO Ha UX CBA3b C OCHOBHBIM JIOKYMEHTOM. DTa OTMETKA CTaBUTCS B
IIPaBOM BEPXHEM YTy JOKYMEHTA - IPUJIOKEHUS U BKIItoYaeT: cioBo "llpunoxenue”,
py HEOOXOUMOCTH ero HoMmep (0e3 3Haka Ne), HauMEHOBaHUE,



JaTy U HOMEP OCHOBHOTO JAoKyMeHTa. HopmaTuBHbIi npaBoBoi akT u [Ipunoxenus
JOJKHBI UMETh CKBO3HYIO HyMEPAIIMIO CTPAHHULL.

4. TIOPAAOK PASPABOTKH JIOKAJIBHBIX HOPMATUBHBIX

ITPABOBBIX AKTOB
4.1. IIpoekThUIOKaIbHBIX HOPMAaTUBHBIX aKTOB pa3pabaThIBAIOTCS C LENbIO
COOTBETCTBUS ICMCTBYIOLIEMY 3aKOHOAATENLCTBY Poccuiickoit denepanuu
npoOJIeMHBIMU (TBOPUYECKUMHM) TPYIINIAMU IO PEIICHUIO NIeIJarOTHYeCKOro COBETa,
O61ero cobpanus TpyA0OBOTO KOJUIEKTHBA Ui anmuHucTpanuu JJOY B 3aBucuMocTu
OT UX KOMIIETEHIIUU, ONIPEACICHHOM 3aKoHOM U Y cTaBom JIOVY.
5. MOPSIIOK MPUHATHUA U BBOJ B JEVCTBUE JIOKAJBHBIX
HOPMATUBHBIX ITPABOBBIX AKTOB

5.1. TIIpenycmotrpennsie 1. 2.1.2 Hacrosiero [lomoxeHus JoKaabHbIE
HOPMATHUBHBIC aKThl IPUHUMAIOTCS KOJUIETHAIBHBIMU OpraHaMU YIIPaBIEHUS,
YTBEPKIIAI0TCSI 3aBEYIOIINM B TeueHUu 3-X aHeil. PaccmoTpenue npoekra
JIOKaJIbHOTO HOPMATHUBHOTO MPABOBOI0 aKTa JIOJKHO OTPAXKAThCs B IPOTOKOJIE
3aceJ]aHusl KOJUIETHAIILHOTO opraHa ynpasienus. ['pud "[Ipunaro nemarornueckum
coBeToM (O0mMM codpanuem Tpy10Boro koekrusa) JJOY
poTOKOJI Ne or" " 20 r." mpocTaBisieTcs B JIEBOM YTy
TUTYJbHOTO JHcTa, Tpud "CornacoBaHo npezcenaTensb mpodcorosa ot
o 20 __ r." mpocTaBisieTcs B JIEBOM HIKHEM YTIIy THUTYJIBHOTO
JIUCTA JIOKAJIBHOTO aKTa, rpu@ «YTBEPKIEHO MPUKA30M OT « » 20 _ 1 Noy
MIPOCTABIISCTCA B IPABOM BEPXHEM YTy TUTYJIHHOTO JIUCTA.
5.2.  [laToif mpuHATHSA JOKATHHOTO HOPMATHBHOTO aKTa CUUTAETCA J]aTa €ro
MPUHATHS COOTBETCTBYIOIIMM OPTaHOM YITPaBJICHHSI, HAHECEHHAs YTBEPAUBIIIM €T0
JOJKHOCTHBIM JIMIIOM Ha Tpr(e yTBEpKICHHUS, €CITH MHOE HE TIPETyCMOTPEHO CAaMHM
JIOKaJTbHBIM HOPMATUBHBIM aKTOM.
5.3. JlokanbHbIe HOPMATHUBHBIC aKThI ACUCTBUTEILHBI B TEUCHHE S5 (TISITH) JIET
C MOMEHTA UX NpuHATHA. [10 UCTeUeHNH yKa3aHHOTO CPOKa JIOKAJIbHBII
HOPMATHUBHBIN aKT MOAJIEkKAT NEPECMOTPY Ha PEIMET U3MEHEHUS TPEOOBaHUIN
JEHCTBYIOLIETO 3aKOHOJATENIbCTBA,  PABHO MHBIX YCJIOBHIA, BIEKYIIUX U3MEHEHUE,
JIOTIOJTHEHHUE JINOO OTMEHY 3aKpETUICHHBIX B HUX MOJ0XKeHu. [Ipr oTcyTCTBUM Takux
YCJIOBHM JIOKaJIbHbIE HOPMATUBHBIE AKThl MOTYT ObITh IOBTOPHO MPUHSTHI B TOM KeE
pEeIaKnu.
5.4.0 npUHATHIX aKTaX JOJDKHBI OBITh 0053aTETLHO U3BEIIEHBl YYACTHUKHU
00pazoBaTeIbHBIX OTHOIIEHUH, KOTOPBIX KacalOTCs MPUHATHIE HOPMBI (TIpaBuia),
MyTEeM BBIBEIIIUBAHUS MTyOIMYHOTO OOBSABIICHNUS (B TOM UKCIIE C pa3MEIlICeHUEM Ha
opunmansHoM caiite B cetu "MuTepuer") B 10-qHEBHBIN CPOK C MOMEHTa IPUHATHS
JTAHHOTO aKTa.
5.5. JlokanbHbIC HOPMATUBHBIC AKTHI, HEMIOCPEIACTBEHHO OTHOCSIIHUECS K
CIIyKEOHOMU JeSATENbHOCTU PAOOTHUKOB U JOHKHOCTHBIX JIUIL, PEAbSIBISIIOTCS UM IS
JUYHOTO 03HaKomJieHus. [1o pesyabTaTam 03HAKOMIIEHHSI C JTOKATbHBIM
HOPMATHUBHBIM aKTOM COTPYAHUK COOCTBEHHOPYUYHO pacnuchkiBaercs B JIucte
03HAKOMJIEHUS C YKa3aHWeM (paMWINK ¥ MHUIUMAJIOB U JaThl 03HAKOMJICHUS.




6. PEI'UCTPALUA JIOKAJIBHOI'O HOPMATHUBHOI'O ITPABOBOI'O
AKTA
6.1. Jlus Bcex TOKYMEHTOB, TPEOYIOIMNX y4eTa, UCTIOJHEHUS M UCTIOJIb30BAHUS B
CIPAaBOYHBIX IEJSAX 00s13aTeIbHA PETUCTPALIHS.
6.2. JloxkymeHT PETHCTPUPYETCA B JIEHb €r0 YTBEPKICHHUS 3aBEAYIOIINM
JIOVY B XypHanax peructpanuy IpruKa3oB (COTIaCHO MHCTPYKIIUHU TI0

JEJONPOU3BOACTBY) U JKypHase perucTpannu JOKaJIbHbIX aKTOB (MpUiiokeHue 1).
/. MTIOPAAOK USMEHEHMUS 1 OTMEHBI JIOKAJIBHBIX
HOPMATUBHBIX AKTOB

7.1. JlokanbHbIe HOPMATHUBHBIE aKThl MOTYT ObITh U3MEHEHBI ITyTEM
BHECEHHUS B HUX JOIMOJHUTEIbHBIX HOPM, IPU3HAHUS YTPATUBIIUMHU CUITY OTACIBbHBIX
HOPM, YTBEPKICHHS HOBOM PEAaKIMK CYIIECTBYIOIINX HOPM.

7.2. llpennoxenue O BHECEHUH U3MEHEHUI MOXET UCXOJIUTh OT JIF000T0
opraHa, KOTOpbIi, corjaacHo Hacrosiemy [lonoxenuto BpaBe mocTaBuTh BOIPOC O
pa3pabOTKe U MPUHATUU JAHHOIO JIOKAJIBHOI'O aKTa JIMOO MPUHSI 3TOT aKT.

7.3.  OTMmeHa JOKaJLHOTO aKTa B CBSA3M C yTPATOW CHIIbI POU3BOIUTCS MPUKA30M IO

JOVY.
8. O3HAKOMJIEHUE PABOTHHUKOB C JIOKAJIBHBIM
HOPMATHUBHbBIM ITPABOBBIM AKTOM

8.1. BcootBercTBum ¢ yactbio 2 ctarbu 22 TK PO paboTtonatens o0s13an
3HaKOMUTH paOOTHUKOB O] POCIHCH C IPUHUMAEMBIMHU JIOKATbHBIMU
HOPMATHUBHBIMU aKTaMH, HETIOCPEICTBEHHO CBA3aHHBIMU C UX TPYAOBOM
JEeSATENbHOCTBIO.

8.2. Ilpmu MOCTYIJICHUH Ha paboTy Oyaymuii pabOTHUK 3HAKOMHUTCS C
JIOKaJIbHBIMA HOPMATUBHBIMHU aKTaMH MPH 3aKJIIFOYEHUHU TPYI0BOTO TOTOBOpa (10 €ro
TTOATTUCAHUS ).

8.3. Ilpm 03HAKOMIJICHUH C JIOKAJIbHBIM aKTOM JIOJKHO COOJIFOIaThCS

TpeOOBaHNE 03HAKOMIICHUS PAOOTHHKA C TOKYMEHTOM IO POCIIMCH U paboToaaTeNb
UMeJ MUCbMEHHBIE JIOKA3aTeNIbCTBA COOIIOICHUS STOM MPOIEAYPHI.
8.4. Bcnyuae, korja JTOKadbHBIM HOPMATUBHBIN aKT UMEET OTHOIIICHUE K
HEOOJBIIIOMY KPYTy paOOTHHKOB, BU3BI O3HAKOMJICHHS O(POPMIISIFOTCS
HEMOCPEJICTBEHHO Ha CAMOM JJOKYMEHTE.
8.5. KiokampHOMY HOPMATHBHOMY aKTy MOKHO MPHJIOKUTEH OTJEIbHBIN JIUCT IS
oopMIIEHUS BCEX HEOOXOUMBIX BU3 O3HAKOMJICHHS (JTUCT O3HAKOMIICHHUS -
npuiioxkeHue 2). JIuct o3HakoMJIeHUS SBISETCS IPUII0KEHUEM K JIOKAITbHOMY
HOPMATUBHOMY aKTy M XpPaHUTCS BMECTE C HUM KaK €ro HEOTheMJIEMasi 4acTh.

9. SAKJIIOYUTEJIBHBIE NIOJOXEHUSA
9.1. Kontpoinb 3a MPaBUIBHBIM M CBOEBPEMEHHBIM UCIIOJTHEHUEM
HacTosimero [TomokeHns Bo3naraeTcsl Ha OTBETCTBEHHBIX JIUIT (3aBEIyIOIIHHA,
TJIaBHBIN OyXranTtep, CTaplIMi BOCIUTATENb, 3aBeaytomiero no X4).
9.2. Xpanenue JIOKaJTbHBIX HOPMATUBHBIX MPABOBBIX aKTOB OPTaHU3YETCS B
cooTBeTcTBUH ¢ [lepeduHeM TUIOBBIX yIIPABICHUYECKUX apXUBHBIX JIOKYMEHTOB,



00pa3yIoUINXcs B MPOLIECCE AESITETbHOCTH TOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB
MECTHOTO CaMOYTPABJICHHS U OPTaHHU3AIIHA, C YKa3aHUEM CPOKOB XpaHEHUS
(npumnoxxenue 3).

9.3. OpurHHaNIBI TOKAJTHHBIX HOPMATUBHBIX aKTOB XPAHSTCS B COOTBETCTBUU C
HoMeHKuatypoii aen JIOY. Konun 10KyMEHTOB XpaHsTCs y COTPYAHUKOB, KOTOPBIE
PYKOBOJICTBYIOTCS HIX TTOJIOKEHUSIMH B CBOEH padoTe.
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